MIS101: Self Assessment
Overview: You are expected to be proficient in Microsoft Excel and (and to a lesser extent) Microsoft Access and thus these applications will not be taught explicitly in this course. That said you may not be as proficient as you (or future employer) would like; accordingly please complete the survey below so that the instructor has a sense of the class’s ability.

Name:  _______________________________
Social Security Num: ____________
Major: _______________________________
Date of Birth: 

Year in School: ________________________
GPA:

How do you rate your knowledge of Excel? (Circle the highest level that applies.)
Absolute beginner: I have little or no knowledge.
Novice: I have created a few simple spreadsheets; I know the difference between A1 and $A$1 and the importance of isolating assumptions in a worksheet; I can create basic charts. 
Intermediate: I have used Excel functions such as VLOOKUP, IF, PMT, and FV; I know what $A1 or A$1 indicates; I can use worksheet references and/or workbook references. I understand conditional formatting. I can protect a worksheet.
Advanced: I have used data filters and database functions such as DCOUNT; I can create pivot tables and pivot charts. I have used text functions; I understand date and time arithmetic. I have used the AND, OR, MONTH, DAY, and YEAR functions.
Power User: I can create basic macros and I understand their relationship to VBA.
How do you rate your knowledge of Access? (Circle the highest level that applies.)
Absolute beginner: I have little or no knowledge.
Novice: I can use all of the objects in an existing database with confidence, but cannot create a database of my own.
Intermediate: I can create a simple database with a switchboard, table, form, queries, and reports. I understand the basics of table design and the associated properties. 

Advanced: I understand database design; I can create the necessary tables and establish relationships for either a one-to-many relationship or many-to-many relationship. I can create multiple table queries, total queries, and parameter queries. I understand how multiple versions of a database facilitate the development process.
Power User: I can create all of the objects for a relational database including subforms and sub reports. I can separate a database into multiple front ends and a common back end. I can create an object (MDE) version. I can use VBA to modify a form or report.
What are your expectations for this class? What do you hope to learn?

